                                                     ACE II Backup                            Every Friday 
Regeana Arrowood 10/15/10
Create a disk once a week after receiving a message that system back up has been performed. 

> Start

(Mouse over): Programs 
(Mouse over): Roxio
> Creator Basic
> (Data (left)

> Data Disk

Place a blank DVD-RW into Drive (or a used one to re-write)

> Add Data (top, middle)

> Add Files
If ( Data is listed in “Look in,” skip green shaded area.

________________________________________________________________________________________

(1st time, you will have to navigate this path)

Dbl >> My Computer
Dbl >> Local Disk (C) 

Dbl >> ACE Backups

Dbl >> Data

__________________________________________________________________________________________
There will be 2 backup dates for the same date – one for your files; one for Windows Outlook files.
Hover your mouse over files to view & differentiate between the 2.
> ACE Backup_ _ _ _ _ _ _ _ (most recent backup date) (example: ACE_Backup_20090102) = Jan 2, 2009
> Add (lower right)
> (  (red button – lower right)
If reusing a disk, window appears: Would you like to erase? > Yes
When finished backing up - message:  ( Your disc was created successfully.

> Done
Remove disc & place a different disc in DVD tray.
> Add Data (top, middle)

> Add Files
> ACE Backup_ _ _ _ _ _ _ _ (most recent backup date) (example: ACE_Backup_20090102) = Jan 2, 2009
(The other backup with the same date)
> Add (lower right)
> (  (red button – lower right)
If reusing a disk, window appears: Would you like to erase? > Yes
When finished backing up - message:  ( Your disc was created successfully.

To exit: > X (upper right)

Message: Would you like to save current Data Disc project? > No
Keep 2 discs for each backup (Files & Windows) secured in a safe place & use them alternately, so you always have a current back-up if one disc should crash.
Order CD-RW back-up discs (pk of 10) on eBuy2 – item # 48013(2017)

