              MHTS – Mail History Tracking System                
                   Log into website every day Mon - Sat before 8:30AM (DAILY)
Regeana Arrowood – Atalissa, IA 52720 – 6/17/10
Questions or problems, contact: Ray Ramirez (CS-OSS) 515-251-2282 OR Stephanie Brant (A/CS-OSS) 515-251-2384
From Hawkeye pg or Blue pg – in address line, type: mhts.  Press Enter on keyboard or > GO 
OR on ACE II computer: > ( (green folder – top toolbar) > MHTS
> Access MHTS Sites Here (right)

Scroll down to Western Area.  
> ( (P) in front of Hawkeye
> *PRE – M deliv (left)
Scroll down
All Sortation sites ( Processing Facility Filters: > ( (down arrow) > (your plant)
> Submit To Apply Filters and Display Runs
Scroll down to light yellow section.

Under Young Mismatch PreM or DPS Purity BKTRK columns, > # across from: LV (your sortation plan). EBF
Your sortation plan #: Lv _ _ _ _ _

Click in box in front of your zip. ( _ _ _ _ _
> Submit.  Click to Apply Filters & Display Pre – M. Scroll down to view list.
If number is 0, no action is required. You’re done.

If your office has mis-sequenced or mis-sorted DPS: 

Print page & give to carriers to remove mail pieces from their DPS or remove them before carrier(s) arrive: 
To print: Ctrl P > OK OR don’t print & remove mail from trays. 

Click ( to exit page. 
If there was a number in another column, DPS Purity BKTRK or DPS Purity Resets, click that number & view report again. Continue until all columns have been viewed. 
Click ( to exit. > (Home icon) 
